
 
 

 

JOB ANNOUNCEMENT: Activity Director – Full Time 

 

Meals on Wheels San Antonio is accepting resumes for the position of Activity Director for 

Grace Place. This position is responsible for conducting client screenings, admissions, 

transfers and discharges.  They handle requests for information from the community and 

caregivers to include tours and mail outs and maintains client attendance records, billing, 

fee collection and other client records.  This position supervises CNA’s to ensure that 

engaging activities are scheduled for participants and that care plans are maintained.  The 

Activity Director enforces all of the policies and procedures of the organization and the 

Texas Department of Health and Human Services and provides data to funding 

organizations as required.  This position also helps to oversee the maintenance of the 

facilities and ensures that the staff adheres to safety regulations.   

 

Applicants must have a basic understanding of the needs of ill elderly and have an 

empathetic approach to dementia or other illness. Experience with dementia a plus.  

 

 Bachelor’s Degree in a human services field or have a certification to be an Activity 

Director from an accredited college or university. 

 Management/supervisory experience required. 

 Prior experience working with the elderly with a preference for experience working 

with person with Alzheimer’s or Dementia. 

 Strong administration skills, computer skill, and must be able to use reasoning 

abilities to manage multiple tasks simultaneously.  

 Needs to be able to relate in a positive and warm manner to the elderly, to 

understand the issues of confidentiality, and have sensitivity to the needs of 

individuals with dementia and their families.  

 Have reliable, personal vehicle and a valid Driver’s License, good driving record, and 

applicable insurance coverage required by the company policy. 

 Must be able to successfully complete a pre-employment drug screen and have a 

clean criminal background check.    

 Bilingual in English/Spanish preferred.  

 

Exempt position: $35,000 - $55,000 

 

Grace Place provides many benefits such as paid leave, paid holidays, medical insurance, 

and retirement. Grace Place is an Equal Opportunity Employer.   

 

Job Location:  4306 NW Loop 410, San Antonio 78229 (may be asked to work at other 

locations as needed). 

 

Please submit resumes via e-mail to jacquelinem@mowsatx.org 


